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Wymondham Town Council
Grant Application Form

Please read the attached guidelines before completing this form. You may continue on a blank sheet if necessary, but please put the name of your organisation on any additional sheets.

1
Your organisation 

a) Name of organisation.
	


b) Address.
	


c) Description of your organisations activities.
	


d) How long has your organisation been in existence?

	


2
Contact details

a) Name of contact.
	


b) Position within organisation.
	


c) Address for correspondence (if different from above).
	


d) Telephone.
	


e) email.
	


3
Your application 

a) Please give a brief description of the project for which the grant is intended.
	


b) Who will benefit from the proposed project?
	


c) What is the total cost of your project?
	£


d) What is the grant amount you are requesting from Wymondham Town Council?

	£


e) How much does your organisation currently have to put towards this project?
	£


f) Please give an itemised breakdown of the expenditure for which this money is being applied for. This must include evidence (i.e. suppliers estimates or price lists) of the likely cost of all items of expenditure e.g. goods or labour.
	Item
	Cost £

	
	

	
	

	
	

	
	

	
	

	TOTAL
	


g) Will you be seeking grant assistance from South Norfolk Council? Yes/No (please delete as appropriate).
If ‘No’ please state why not.
	


h) Have you made applications to any other body for grant aid for this project? Yes/No (please delete as appropriate).
If yes please give details.
	Name of organisation applied to
	Amount applied for £
	Date of application 
	Amount received £

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


i) If you have received any other sources of funding, not specified above, please give details.
	


j) If there is a shortfall between your contribution and assuming a Town Council grant, how will you raise the balance? 

	


k) If the application is for a capital project, who owns the land or buildings? 

	


l) Please supply the details of the arrangements under which you have use of this land or building (e.g. tenancy, lease).
	


4
Previous applications 

a) Has your organisation previously applied for a grant from Wymondham Town Council? Yes/No (please delete as appropriate).
If yes, please give details of the project and the date and amount of grant received.
	


5
Protection of Children & Vulnerable Adults


Does your project involve direct work with children under 18 or disabled adults   under 25 without their normal carers present?

If YES you must supply a copy of your organisation’s policy for the protection of children and vulnerable adults.

	Y/N*
	If Yes copy enclosed  


6
Your financial situation 
Where possible all applications should be accompanied by the following financial information. If you are unable to provide the information please give a reason.
· A copy of your latest audited accounts or other financial report which indicates your financial position 
	Enclosed  Y/N*
	If No Why?


· Any written estimate or quotation or statement of how the costs are arrived at
	Enclosed Y/N*
	If No Why?


· Photocopy of bank statements covering the past 6 months. 
	Enclosed Y/N*
	If No Why?


· A copy of your organisations constitution and rules of your organisation (excludes statutory bodies)
	Enclosed Y/N/N/a*
	If No Why?


· Where appropriate plans showing the proposals
	Enclosed Y/N/N/a*
	If No Why?


· Please delete as appropriate.
The council may request additional information depending on the project and the amount of grant sought. Please also note that payment of grant funds is made against receipted invoices.
I declare the information provided is correct at the time of this application. 
Signed 






Date 
Please return to Town Clerk, Wymondham Town Council, 14 Middleton Street, Wymondham, Norfolk, NR18 0AD. Applications will be considered by the Finance and General Purposes Committee. You will be notified whether or not your application has been successful as soon as possible after a decision has been taken. 

If you have any queries, please contact the Town Clerk on 01953 603302 or email wymondhamtc@btconnect.com 
Wymondham Town Council
Guidelines for the award of grants

1
An organisation applying for a grant from Wymondham Town Council must be based in the Parish of Wymondham, including Spooner Row and the outlying hamlets, with its membership open to interested residents in the Parish.
2
The Town Council will consider applications which relate to either;
· A clearly identified capital project or, 
· A specific project or event or service 
3
The Town Council will not normally subsidise running costs or write-off debts.
4
The purpose for which a grant will be considered will usually fall into one of the following categories;

· Furtherance of the Town Council’s primary responsibilities e.g. to sport, recreation and the arts.
· Projects promoted by Wymondham based organisations to the benefit of deserving groups of Wymondham residents, e.g. children, adolescents, the elderly, the disabled.

· For the conservation of Wymondham’s heritage, whether in the form of buildings, artefacts or documents.

· To promote and publicise the Town of Wymondham.

This list is not necessarily exclusive and applications may be considered for other purposes. 

5
The Town Council will not make grants to the following; 

· An organisation the primary purpose of which is the propagation or furtherance of political, religious, moral or philosophical view points of causes.

· General charities, whether local, national or international.

· Individuals however deserving.

· A sponsorship scheme e.g. walks runs and other efforts.

6
Grants, subject to the over riding constraints of the Council’s budget, will not normally exceed half of any approved cost. If South Norfolk Council is grant aiding the maximum is one third.

7
In considering applications the Town Council will have regard to the applicant organisations ability to contribute their part of the cost to carry out the project, event or service and will require submission of accounts, balance sheet and written estimates with the application.
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